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September 6, 2020 
 
Dear Parishioners of St. Francis, 
 
I am very happy to tell you that St. Francis will open for limited, in-person worship starting on 
Sunday, September 20, 2020 at 10:00am.   
 
This will be the only worship service in the building for now.  If we consistently see that more 
than the allowed number of parishioners wish to attend the 10:00 am in-person service, we will 
consider adding an additional service on Sunday. 
 
The virtual Sunday worship service on Zoom/Facebook/by phone will still be offered even when 
the church is open for an in-person service to allow everyone to worship as they are 
comfortable and able. 
 
The Vestry has agreed to purchase a new sound/video system for the Sanctuary to provide a 
better experience for folks who will be attending remotely.  We expect that work to be 
completed by December.  
 
As we return to worshiping in our building things will be different because we must follow the 
guidelines set up by the Diocesan Task Force.  Here are the new guidelines for our opening 
which are designed to minimize the risk for all of us. 
 
I know that these rules seem daunting, but they are necessary so that we can once again be in 
church as a community in these new and challenging times. All of this will work if we, as a parish 
and as individuals, treat everyone with respect, charity, understanding and good Christian 
fellowship. 
 
THE THREE MOST IMPORTANT RULES 
 
1.     If you are not feeling well, please do not come to the building as you will be putting others 
at risk.   

Please do not register for or attend worship if you have any of the following COVID-19 
symptoms:   

• Fever or chills 
• Shortness of breath or difficulty breathing 

• Cough 
• Fatigue 
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• Muscle or body aches • Headache 
• New loss of taste or smell • Sore throat 
• Congestion or runny nose • Nausea or 

vomiting 
 • Diarrhea 

Please do not register for worship if you know you have been exposed to the 
Coronavirus (even if you have no symptoms) or have traveled to any State on the New 
Jersey Travel Advisory List and have not quarantined for 14 days. 

If you become aware after worship that you have been infected with or exposed to the 
Coronavirus, immediately (and confidentially) notify Fr. Jack Zamboni (732-403-4188) or 
Sr. Warden Cynthia Pelliccia (862-485-3171). 

 

2.    All of us who will be coming back to the building (including the parking lot and sidewalks) for 
worship MUST follow the basic rule of keeping a six foot distance from all other non-family 
members.   

3.    Except for children 2 years of age and younger, all of us MUST wear a mask properly at all 
times.  The mask must be, at a minimum, a non-medical grade cloth or disposable face covering 
which needs to cover both the nose and the mouth and fit snugly to the side of the face. 

 
A RESERVATION IS REQUIRED TO ATTEND AN IN-PERSON SERVICE 

As the current indoor gathering limitation is 25% of the Sanctuary capacity, there are a limited 
number of seats available.  Therefore, we ask that anyone who wishes to attend a Sunday 
service in person make an electronic or phone request for a reservation ahead of time.  You will 
need to make a new reservation each week for each Sunday that you wish to attend church.  

You can make a reservation by going to the St. Francis web site home page, 
www.stfrancisdunellen.org, and clicking on the reservation button.  You will automatically 
receive a confirmation of your reservation electronically. 

Because of our limited seating, if for some reason we find that unexpectedly we cannot 
accommodate your reservation, we will call you to let you know. 

For our parishioners who are not on-line and wish to register by telephone, please call Larry 
Quirk at 908-255-2526. 

Making a reservation will allow you to avoid the disappointment of coming to St. Francis but 
being unable to come into the building if we have reached our maximum allowable attendance. 

You will not be allowed to enter the building without a reservation. 
 
ENTERING THE CHURCH BUILDING FOR SUNDAY WORSHIP 

Please park your cars in the parking lot in a way to allow proper social distancing. 

There will be 6 foot distancing marks on the sidewalk and in the Narthex which must be 
observed.  

An usher will greet you at the front door and confirm your registration.  
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Once in the Narthex, there will be hand sanitizing stations which we ask you to use. 

A table will be set up for you to pick up a copy of that week’s service bulletin.  Please take the 
service bulletin with you when you leave the Church and dispose of it properly at home.  

While we strongly suggest that your weekly offering be made through the “Donate Now” button 
on the St. Francis website or by mail. However, there will be a basket available on the same 
table as the service bulletins for you to use to place your offering. 

An usher at the door to the Sanctuary will greet you and take your contact tracing information 
unless you have already provided it in your electronic reservation.   

Please wait at the door until the usher tells you what pew you can occupy.  Unfortunately, we 
must fill the Sanctuary in a prescribed manner and the usher will not be able to accommodate 
anyone’s request for a specific seating location.  

The Narthex bathroom will be available for use as needed. 

 
SANCTUARY SEATING PLAN 

To comply with the physical distancing guidelines, we have developed a seating plan for the 
sanctuary to ensure that each family unit who attends will be 6 feet away from every other 
family unit.  The pews will be clearly marked with ropes to show the pews where folks cannot sit 
and the pews where we can sit will be marked with colored ribbons.   

We can accommodate six single attendees, six 2-person groups of attendees, one 3-person 
group of attendees and one 5-person group of attendees.  Five other individuals will be in the 
Sanctuary: Fr. Jack, Albert, a singer and two ushers. 

An usher will direct you to your specific seat, filling the Sanctuary from the front to the back first 
down the main aisle and then down the side aisle each in turn.   

Each pew will have a plastic covered cushion which you must use.  Please do not use any other 
part of the cushion or the pew as that will place you closer than 6 feet to another parishioner.  

This is necessary to allow the plan to work properly to protect all folks who are attending church 
and to allow the maximum number of parishioners to be in the sanctuary together.   

To minimize any possible disease transmission, the congregation is not permitted to sing at any 
time during the service.  As per the diocesan safety directions, only one designated and 
distanced singer may sing during worship and she/he will be located at a prescribed distance 
from the congregation. 

 
COMMUNION FOR IN-PERSON WORSHIP 
 

Our first in-person worship on September 20th will be Morning Prayer Service as we have been 
doing on Zoom since we had to close the building.  We plan to begin Celebration of the Eucharist 
on St. Francis Day, October 4, 2020. 

Detailed directions on how to come forward to receive Communion and return to your seat 
safely are below. They will also be printed in the bulletin and announced each Sunday. If you so 
choose, you are also welcome to refrain from Communion if that remains a safety concern for 
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you.  You may use the Prayer for Spiritual Communion which will be in the service bulletin each 
week. 

To accommodate social distancing traffic patterns during worship the procedure to receive 
communion (in wafer form only) will begin with Fr. Jack wearing a mask standing at the opening 
in the altar rail at the head of the main aisle.   

At the appropriate time, the ushers will direct everyone on the right (Pulpit) side of the Church 
to stand.  Those in the center aisle will move forward toward Fr. Jack.  Those in the side aisle will 
face the BACK of the Church and procced around to the center aisle joining the procession 
toward Fr. Jack, following the 6 foot distancing guides on the floor. 

Before receiving Communion as you approach Fr. Jack, please sanitize your hands at the 
sanitizing station located in front of the first pew to the left.  Communion will be placed in your 
outstretched hand and you should move 6+ feet away toward the side of the Church where you 
are sitting, pull your mask down, place the host in your mouth, replace your mask and then 
sanitize your hands at the sanitizing station located near your side of the Church (either near the 
Pulpit or near the Lectern).  Proceed back to your seat via the side aisle following the 6 foot 
distancing guides on the floor.  If your seat is on the center aisle, take the side aisle to the back 
of the church, then come forward down the center aisle to your place.  

When everyone on the right side of the Church has received, the same procedure will be 
followed on the left side of the Church. 

Fr. Jack will announce these directions during the service regularly until everyone is familiar with 
this traffic pattern.  

 
COMMUNION FOR THOSE WHO WILL NOT BE ATTENDING  
IN-PERSON SUNDAY WORSHIP 

We want to make it possible to receive Communion regularly for those who prefer  on-line 
Sunday worship and we will offer two ways to do this. 

The first option is a home visit. The one visiting and those being visited will need to agree in 
advance to follow all safety protocols, which will include at least maintaining 6 foot physical 
distancing and wearing masks, suspended briefly only for the administration of Communion.  
Physical contact of any kind would not take place and visits will be kept short for everyone’s 
safety.  

Fr. Jack will make as many visits as possible, but depending on the number of people who 
request visits, he may not be able to reach everyone in a timely fashion.  In that case, he plans 
to recruit several people to serve as Lay Eucharistic Visitors to assist in bringing Communion (a 
Lay Eucharistic Visitor (LEV) is a member of the congregation trained by the clergy and licensed 
by the Bishop to bring Communion to people unable to come to church).   

The second option is for members of a single household to make an appointment with Fr. Jack 
to come to the Church to receive Communion from the Reserved Sacrament using the short 
service for Communion Under Special Circumstances that begins on page 396 of The Book of 
Common Prayer.  Again, masking and safe distancing protocol will be required, and, like home 
visits, these gatherings will not be long. 

We strongly encourage those wishing to receive Communion in these ways to continue to 
participate in our live-streamed Sunday worship.  The services for receiving Communion at 
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home or by appointment at church as described above are brief. They incorporate the most 
basic elements needed, but aren’t a substitute for gathering with the parish family online for 
communal worship. For those who aren’t presently able to attend on-site worship, the 
combination of online Sunday worship and receiving the Sacrament at another time will be the 
best and fullest way to live in and as the Body of Christ. 

If you would like to arrange to receive Communion in either of these ways, please contact Fr. 
Jack at 732-403-4188 or jzamboni@juno.com. 

 
USHERS 

The success of our plan to reopen for in-person worship will depend to a great extent on the 
work of the ushers at each service.  We ask that you follow their instructions and requests. 

If anyone attending St. Francis does not comply with the requirements of in-person worship or 
the directions of the ushers, they will be asked to leave the building. 
 
CONTACT TRACING INFORMATION 
 
We will also be asking for basic contact tracing information which we are required to collect by 
Diocesan mandate which consists of name and address, email and phone information. The 
easiest way to do this is to provide the information in the electronic reservation form or by 
phone if you call for a reservation.  The ushers will also collect this information if necessary. 
 
If you find out after being in the building at St. Francis that you have been in contact with a 
person with Covid-19, have contracted it yourself or have received a positive coronavirus test 
result, please IMMEDIATELY contact Fr. Jack (732-403-4188 or jzamboni@juno.com) or Sr. 
Warden Cynthia Pelliccia (862-485-3171). 
 
Your information and COVID-19 status will only be released to the Diocese and public health 
officials when required. 
 
If you have any questions or comments or would like additional information, please contact me 
at Qman1900@gmail.com. 
 
This is the way we love one another. 
 
Very truly yours, 
 
 
 
Larry Quirk 
Chair 
St. Francis Reentering, Reopening and Reimagining Task Force  
 


